Job Posting
21st Century Community Learning Center S.T.A.R. Afterschool Program

Academic Teacher
Employer: West Village Academy – 3530 Westwood, Dearborn, MI 48124

Reports to: Joanna Charara, Program Director 
Department: 21st Century Community Learning Centers S.T.A.R. Program

Pay: $25 per hour

Hours: Monday, Tuesday, Thursday, and Friday from 3:30 – 5:30 pm

[image: image1.wmf]Contact Method: Fax resume to Joanna Charara at 313-274-0062 or email to jcharara@westvillageacademy.org
Essential Functions:

Under the general direction of the Program Supervisor, the teacher’s function is to:

· Provide small group instruction to elementary/middle school students in their area of academics with an emphasis on Mathematics and English Language Arts.

· Supervise student’s interaction and uphold day school/after-school rules for acceptable student behavior.
· Record and maintain classroom roster of student’s attendance in each class session.  Also, the activity instructor must know the count of students in their care at all times.
· Monitor students at all times.

· Follow appropriate safety measures for evacuating school and/or ensuring safety of children at all times.

· Work collaboratively with site staff and Program Supervisor to implement enrichment activities.
· Implement a positive, engaging, and fun atmosphere to promote disguised learning.

· Communicate regularly with to discuss individual student objectives, curriculum, student’s learning styles, progress, and needs.
· Attend and participate in monthly scheduled staff meetings and trainings.

· Positively promote the program to students, parents, school, and community organization.  Perform other incidental and related duties as assigned.

Knowledge, Skills, and Abilities:
· Working knowledge of child development and child behavior.

· Communicate effectively and positively with co-workers, and parents.

· Ability to create and implement diverse, interesting, and age appropriate academic, enrichment, and recreational activities.

· Desire to form intentional and positive relationships with students.
Minimum Qualifications:
· Certified Teacher.

· At least 2 years experience working with school aged children.

· Knowledge of Microsoft Office Programs.

· Flexible and Adaptable Personality

